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SUBJECT: COLLECTION OF FEES FOR HIGH SCHOOL EQUIV ALENCY TEST 
ADMINISTRATION 

I. Background
II. Test Fees

III. Out-of-Center Testing
IV. In-Center Testing
V. Requesting for Refunds

This guideline was formerly Guideline 106. This revision replaces Guideline No. 106 issued 
on August 15, 2018. The content has been updated to provide information regarding the 
High School Equivalency Testing program, the collection and forwarding of approved fees 
and clarification regarding refunds. 

I. BACKGROUND

The CA Department of Education accepts three distinct tests to certify high school 
equivalency, the High School Equivalency Test (HiSET), the Test Assessing 
Secondary Completion (T ASC), and the General Education Development Test 
(GED). Passage of any of these tests results in a High School Equivalency Certificate 
issued by the California Department of Education. Currently the Division of Adult and 
Career Education utilizes the HiSET which is administered by the HSE Test Center 
program at two main test centers (in-center testing) and at adult school sites ( out-of­
center testing) throughout the district. 

II. TEST FEES

Effective September 1, 2019, approved fees for the HSE tests are as follows: 

Paper-Based Computer-Based 

HiSET Full Battery $185 $150 
HiSET Subtest $35 $30 
HiSET No Show/Late $35 $30 

III. OUT-OF-CENTER TESTING

Adult schools have been assigned as testing sites and will be responsible for collecting 
fees prior to test administration. Clients referred from neighboring adult schools or 
centers will be required to pay fees at the school or center designated as the testing site. 
The examinee/client is to be informed of the NO REFUND policy prior to paying for the 
test. Each school must use the High School Equivalency Test Admittance Ticket 
(Attachment D) to record payment for each examinee. This form serves as both the 
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receipt and Test Admittance Ticket and must be shown to the proctor at each test session. 
An NCR version of the form will be sent to the schools in both English and Spanish. 
Clients will keep the original. The duplicates will be given to the test 
administrator/proctor, financial manager, and counseling office. 

The fees collected are deposited into the school's special HSE-testing trust account. 
From that account, a check is made payable to the Los Angeles Unified School District 
and is to be forwarded to the Adult Fiscal Service Section, using the transmittal sheet 
(Attachment A) and reconciliation form (Attachment B), the second week of the 
following month. All fees collected should be forwarded whether the examinee tested 
or not. 

Immediately after testing, the test site's financial manager completes and emails the 
Chief Examiner the following documents: transmittal sheet (Attachment A), 
reconciliation form (Attachment B), itemized collection log (Attachment C), and a 
copy of the check. If email is not provided send hard copy to the HSE Center, Abram 
Friedman Occupational Center Room 503. 

Refunds will not be issued. Clients may reschedule at any LAUSD adult school or at the 
main HSE Test Center located at AFOC. The $30 No-Show/Late policy fee will be 
collected by the site where the new test appointment will be scheduled. The $30 fee will 
only be collected if the client fails to notify the test administration staff (i.e., AP ACS or 
designated counseling/office staff) a minimum of 3 business days prior to the test 
appointment. Clients must have the original Test Admittance Ticket (Attachment D) to 
reschedule. AP ACS or designated counseling/office staff will need to verify information 
in the HiSET portal. All testing appointments are based on availability and on a first­
come/first-serve basis. 

IV. IN-CENTER TESTING

The main HSE Test Center is located at the Abram Friedman Occupational Center in 
Room 503. 

All clients must come to the HSE Test Center to register prior to the test day. Fees will 
be collected by the student store. The HSE Test Admittance Ticket (Attachment D) will 
be used to record collection of fees. 

The Bookstore at AFOC will hold fees in a HSE-testing trust account and will submit the 
fees monthly to the Adult Fiscal Service Section using transmittal sheet (Attachment A) 
and reconciliation form (Attachment B) showing the breakdown of fees collected as well 
as a copy of the check remitted. The financial manager completes and sends the chief 
examiner the following documents: transmittal sheet (Attachment A), reconciliation form 
(Attachment B), itemized collection form (Attachment C), and a copy of the check. 
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Once a client has scheduled an exam, there is NO REFUND as mentioned in Section II.
Clients may reschedule their test appointment at a LAUSD adult school site or at the
main HSE Test Center located at AFOC. Clients must have the original HSE Test 
Admittance Ticket (receipt) in order to reschedule a test appointment. No Show/Late
fees will be collected.

ATTACHMENT A: Transmittal Sheet 

ATTACHMENT B: Reconciliation Form 

ATTACHMENT C: Itemized Collection Log 

ATTACHMENT D-NCR FORM: HSE Test Admittance Ticket

For assistance, contact Julie Ly, Assistant Budget Director, at (213) 241-3 7 IO or by email at
julie.ly@lausd.net or Marlo Clark, High School Eguivalency Chief Examiner, at
(213) 765-2573 or by email at mmc8297@lausd.net.

APPROVED: Joseph Stark, Executive Director %3
DISTRIBUTION: All Schools and Offices, Di£)on o;Adult and Career Education










